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Reproduction Request
Please complete in block letters! 

Applicant 

Surename First name 

If applicable, name of client / research service 

Street House number 

Postal code City 

Telephone E-Mail 

Reproduction Services for Archival and Art Collections 

A4 A3 

0,50 EUR 1,00 EUR 

0,75 EUR 1,50 EUR 

A4 A3 

1,00 EUR 2,00 EUR 

1,50 EUR 4,00 EUR 

2,50 EUR 

3,00 EUR 

35,00 EUR 

1,50 EUR 

1. Reproductions – Printed Copies

Copies/printouts (standard paper, per page)

black and white

colour 

Copies/printouts (special paper, per page) 

black and white 

colour

2. Reproductions – Digital Files (per scan, page or image)

Scan as image file, low resolution, JPEG, 300 dpi 

Scan as image file, high resolution, TIFF, 600 dpi

Professional photographic reproduction of archival material or artwork 
(per item)
File delivery (e.g. by email, CD, DVD or web transfer service; per delivery)

3. Reproductions of Audio Files/Audiovisual Media

Additional charge for reproduction services requiring additional work 
(large-format items, additional technical work, urgent requests), per 
quarter hour or part thereof

at cost!

12,00 EUR 
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Important Information
Reproductions are produced and provided in accordance with Section 9 of the Regulations for the Use of the 
Archives and Art Collection of the Dresden University of Fine Arts, dated 3 February 2005. The Archives shall 
determine the appropriate method of reproduction.

Any applicable user fees are charged in accordance with the Fee Regulations of the Dresden University of 
Fine Arts, dated 14 December 2022. If an order is placed on behalf of another person or organisation, proof of 
authorisation must be provided. Otherwise, the applicant shall be liable for the fees incurred.

Publication of reproductions requires prior permission, which must be requested using a separate form and 
must include precise details of the archival materials concerned.

I acknowledge that the personal information provided in this application, as well as information concerning 
the documents and materials I have requested for reproduction, will be permanently retained and/or stored in 
the Archives of the Dresden University of Fine Arts.

In particular, I undertake to respect copyright and personality rights, as well as the legitimate interests of third 
parties arising from the use of information obtained from archival materials, works of art and other materials. 
The user is responsible for ensuring compliance with these rights (e.g. personality rights).

For every publication produced using archival materials, works of art or other materials, I shall provide the 
Archives and Art Collection of the Dresden University of Fine Arts with one complimentary copy, without 
being requested to do so.

Place, date Signature of applicant 

Please enter the archival materials to be reproduced in the table below. Indicate the front and reverse of 
a sheet using “a” and “b”. For files without foliation, please mark the pages to be reproduced using 
insertion slips. 
Reference No. / Inventory No. Sheet/pages Processing notes (for staff use only)

Administrative notes (for staff use only)

Ref. no.: 901-15 (or Usage-number) Fee exempt yes no 

Service Format/Type Unit price Quantity Amount 
Basic fee 5,00 EUR 1 5,00 EUR 

Date Signature 
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